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1. PROJECT OVERVIEW 

Calgary Parking Authority (CPA) currently operates a surface parking on 9 Avenue SE that spans 

two properties, namely 407 and 363 9 Ave SE.  In 2014, CPA identified a need for additional 

parking supply in East Village.  To meet that demand, they decided to build a parking structure 

on 9 Avenue SE.    

The project is now under the stewardship of CMLC, working together with CPA.  As a result, 

CMLC is planning to construct an above grade parkade on 9 Avenue SE adjacent to the Enmax 

District Energy Plant.  This site (407 9 Avenue SE) combined with the neighbouring site to the 

west (363 9 Avenue SE), currently serves as a Calgary Parking Authority surface lot.  A site plan 

illustrating the location of the two sites is included at Schedule D.  As part of this project, CMLC 

would like to study the potential for a multi-unit residential tower on the west site by simultaneously 

creating a concept design for both projects.   

CMLC is seeking to retain a Prime Design Consultant to complete conceptual designs for both 

projects and subject to approvals, proceed with completion of only the Parkade project.  CMLC 

anticipates the Parkade will be constructed using a design-bid-build delivery methodology.  The 

9 Avenue Parkade must meet Calgary Parking Authority standards, comply with the Parksmart 

Certification Standard, provide a minimum of 510 stalls, and an opportunity for retail and the 

potential to support future construction of an office tower above.   

The successful Prime Design Consultant will be expected to design a parkade that is a strong 

addition to the fabric of downtown Calgary; a building that will delight and may disguise its 

function.  CMLC is striving to activate the 9 Avenue SE streetscape with the addition of retail or 

commercial uses.  The 9 Avenue Parkade will support visitors to New Central Library and National 

Music Centre, in addition to other East Village and downtown destinations.  As a result, the design 

of the parkade should relate the standard of design that these projects have brought to East 

Village.   

 

1.1 RFP Definitions 

CMLC means the Client 

Class A Estimate means an estimate that is accurate within +/- 5%. 

Class B Estimate means an estimate that is accurate within +/- 10%. 

Class C Estimate means an estimate that is accurate within +/- 15%. 

Class D Estimate means an estimate that is accurate within +/- 20%. 

Closing Date and Time the date and local time after which proposals will not be 

accepted. 

Design Project Leader means the person designated by the Prime Design 

Consultant as their principal representative for the project 
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who is responsible for leading the delivery of services 

throughout the project. 

Discipline Leaders means the team members that lead the delivery of design 

services for their discipline throughout the project. 

Owner means the Calgary Municipal Land Corporation 

Prime Consultant means the means the firm, individual, company or 

consortium that enters into the contract with CMLC to 

provide the services defined in Schedule A. 

Project Manager means CMLC’s project manager assigned to manage the 

project. 

Proponent means a company or firm intending to submit a proposal 

and from whom a proposal submission was received. 

Successful Proponent means the company or firm that has been identified as 

the company or firm with whom CMLC will initially discuss 

the contract arrangements based upon acceptance of the 

Proponent’s proposal. 

1.2 General Project Scope 

The scope of work will be divided into two phases as described below.  The successful 

proponent will complete Phase I and subject to approval of the construction budget, 

proceed to Phase 2.   

 Phase 1 

The Prime Consultant will create three conceptual designs; one concept for the 

residential tower (Site 1) and two concepts for the 9 Avenue Parkade (Site 2). 

CMLC will engage a cost consultant during this phase and Class D cost estimates 

will be prepared for each concept.  The Class D estimates will be used to evaluate 

the concepts and inform the construction budget.   

 Site 1 - 363 9 Ave SE (one conceptual design):  

Multi residential building with commercial at grade. Consideration must be 

given to access easement agreements, vehicular access and loading, and 

integration with site 407 9 Ave SE. 

 Site 2 - 407 9 Ave SE (two conceptual designs):   

Above grade parkade (a minimum of 510 stalls), that meets Parksmart 

Certification Standard with the integration of commercial uses.  

Consideration must be given to vehicular access and loading, and 

integration with Site 1. The first concept must accommodate (from a 

structural and vertical circulation perspective) a future office tower above 
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the structure while the second concept will be a standalone parkade with 

commercial. The commercial may be located at grade, or include other 

potential creative solutions to create an active frontage. The Successful 

Proponent will also include an analysis of pre-cast, cast in place, steel 

structures or any combination thereof to assist CMLC in determining the 

most cost effective approach to building flexibility into the project. 

Phase 2 

Subject to approval of the preferred concept and construction budget from Phase 

I, the Successful Proponent will proceed with the schematic design, design 

development and construction documents for the 9 Avenue Parkade (Site 2).  The 

Successful Proponent will be responsible for submitting the application and 

securing the Development Permit. A subdivision application will be made 

concurrently with the Development Permit by the Owner’s consultant.  Class C, 

B, and A cost estimates will be produced by the cost consultant during schematic 

design, design development and construction drawings. 

1.3 Project Budget 

The construction budget will be defined at the conclusion of Phase 1.   

Adherence to the construction budget is critical. CMLC will obtain independent cost 

estimates throughout the design process to validate that the design is on track to be 

completed within the budget before acceptance of the schematic design, design 

development and at several stages during preparation of the construction documents.  

Should the design exceed the construction budget at any stage, the Prime Consultant will 

be expected to revise the design as required to align the construction cost estimate with 

the construction budget at no additional cost to the Owner.   

1.4 Project Fees 

Proponents are expected to submit a fixed fee proposal for Phase 1.   

The fees for Phase 2 will be 8.0% of the cost of construction.  For the purposes of 

determining the value of fees for Phase II of the project, please consider the construction 

budget to be an upset of $35,000,000 (construction) + $1,000,000 (escalation) = 

$36,000,000. 

Disbursements are not included within the fees for Phases 1 and 2.  They will be invoiced 

monthly on an as-incurred basis with no mark-up to a maximum of 7.5% of the total value 

of the fees for Phase 1 and 2 combined.   

1.5 Project Schedule 

The Prime Design Consultant will develop a detailed schedule to identify project activities 

including required meetings with the Project Manager, the Owner and the Calgary Parking 

Authority. That schedule must meet the requirements of the following milestones. 
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Milestone Date 

Prime Design Consultant engaged October 2016 

Concept Design and Class D estimate November 2016  

Schematic Design & Class C  January 2017 

Design Development & Class B Estimate March 2017  

Class A Estimate June 2017 

100% Construction Drawings June 2017  

Tender Construction October 2017  

Tender Closes and Award of Construction Contract December 2017  

Construction commences December 2017  

1.6 Integrated Project Team 

i) CMLC has developed a project structure that includes an Integrated Project Team (IPT) 

to manage the project and various working committees to contribute functional information 

to the program confirmation and design phases.  

ii) The Design Project Leader and the Project Manager will determine which Discipline 

Leaders should attend the IPT meetings bearing in mind the value of having everyone at 

the table to make decisions and the time commitment to have people attend meetings. 

iii) CMLC is committed to the principle of the IPT and will expect the Prime Design Consultant 

to enhance this concept at every opportunity. The role of the IPT will be to deliver the 

completed project on budget and on time within the established parameters of scope and 

quality. The Team is expected to do the following: 

 monitor the progress of the project against project objectives and detailed 

requirements; 

 direct corrective action as required and deal with project issues; 

 monitor the progress of the project against the approved project scope, cost and 

schedule; 

 ensure effective quality assurance reviews; 

 ensure design coordination with other contracts as appropriate; 

 ensure sustainable design and construction principles are incorporated into the 

project. 

 ensure coordination of commissioning and the effective transfer of the fully 

operational facility into the Owner’s possession; 
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iv) It is expected that IPT meetings will take place every two weeks. The Project Manager will 

establish the agenda of these meetings. 

1.7 Prime Design Consultant 

Delivery of the design will be through the Prime Design Consultant who will enter into a 

contract with CMLC for the delivery of all services.   

The successful Prime Design Consultant will be responsible to retain and co-ordinate all 

required sub consultants.  All documents by sub consultants shall bear the seal of an 

individual in good standing with the appropriate professional association.   

 

Project Team 

Sub-Consultants Chosen by the Prime 
Design Consultant 

Owner Selected Consultants 
 

Mechanical Engineer* Environmental  

Electrical Engineer* Geotechnical Engineer 

Structural Engineer* Commissioning 

Civil Engineer* Cost Consultant 

Landscape Architect Subdivision and Site Survey 

Building Envelope Consultant  

Way Finding, Signage & Graphic Design  

Security Consultant  

* The Proponent must submit two options for these firms. The selection of these local firms 

will be completed jointly between CMLC and the Successful Proponent.   

If required, the Prime Design Consultant will advise on the selection of other specialty 

consultants to be engaged by the Owner.  The Prime Design Consultant will be 

responsible for managing and coordinating the Owner-engaged consultants during the 

design phase and throughout the project as required.  

The membership of the Prime Design Consultant’s Team is limited to only those 

specialties listed in the Project Team table at Item 1.7, under the heading “Sub-

Consultants Chosen by the Prime Design Consultant”.   No additional team members are 

permitted.   

1.8 Construction Delivery 

This project will be delivered using a conventional design, bid, build methodology.   
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2. PROJECT ROLES AND RESPONSIBILITIES 

2.1 Project Manager 

i) The Project Manager’s duties will include: 

 Procurement of other consultants and specialists as required; 

 Managing the contribution of all project team participants to ensure that quality, 

budget and schedule requirements are satisfied; 

 Preparing and maintaining the master project schedule; 

 Preparing the project budget and maintaining the cost tracking documents; 

 Chairing meetings of the Integrated Project Team; 

 Advising the consultants of the manner in which the project will be constructed; 

and 

 Developing the following documents: 

- Invitation to Tender 

- Instruction to Bidders 

- Tender Form(s) 

- Supplementary Conditions of Contract 

2.2 Prime Design Consultant 

The Prime Design Consultant shall provide the services described in the contract between 

the Prime Design Consultant and CMLC.  These services are set out in detail in Schedule 

A which shall become Schedule A to the Architecture Canada / Royal Architecture Institute 

of Canada (“RAIC”) Document 6, 2006 Edition contract. The Prime Design Consultant and 

all of the sub consultants must be registered to practice in Alberta.  

2.3 Design Project Leader  

The Prime Design Consultant will designate a Design Project Leader as the Prime Design 

Consultant’s principal representative for the project who shall not be changed without the 

prior written consent of CMLC.  The Design Project Leader shall be solely responsible for 

ensuring that the Prime Design Consultant and its sub consultants deliver all of the 

required services to the project and shall lead the delivery of services throughout the 

project. 

For the duration of the project, the Design Project Leader will attend all IPT meetings, 

project meetings, design meetings and construction meetings as the Prime Design 

Consultant’s representative.  Additional meetings may be required on an as needed basis.  
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2.4 Discipline Leaders 

The Prime Design Consultant shall name Discipline Leaders for each of the sub-consultant 

disciplines. The Discipline Leaders shall not be changed without the prior written approval 

and authorization of CMLC. 

The Discipline Leader shall lead the delivery of services for their discipline throughout the 

project.   

For the duration of concept, schematic design, design development and construction 

document stages of the project, each of these Discipline Leaders may be required to 

attend IPT meetings as determined by the Design Project Leader or at the request of the 

Project Manager. 

For the duration of the construction stage of the project, the Discipline Leaders will attend 

construction meetings and other meetings, whenever the agenda for such meetings 

includes subjects related to their discipline or when attendance is requested by the Project 

Manager. 

 

3. CONTRACT TERMS 

The Prime Design Consultant will be required to enter into a contract based on the Architecture 

Canada / RAIC Canadian Standard Form of Contract for Architectural Services, Document 6, 

2006 Editions (RAIC 6) as modified by the Supplementary Conditions which shall take 

precedence over the terms, conditions and definitions of the RAIC 6 contract. 

The Schedule of Prime Design Consultant’s Services is attached as Schedule A. 

The Supplementary Conditions are attached as Schedule B.  

 

4. INSTRUCTIONS TO PROPONENTS 

4.1 Deadline and Address for Proposals 

i) Proposals must be received on or before the Closing Date and Time: 

14:00:00, MDT (mountain daylight time) on September 27, 2016 

(time as determined by CMLC) 

 
Proposals must be addressed and delivered to CMLC: 

 
Prime Design Consultant Services for 9 Avenue Parkade 

Attn. Kate Thompson, Vice President, Projects 
CALGARY MUNICIPAL LAND CORPORATION 

430 – 8th Avenue SE 
Calgary AB, T2G 0L7 
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ii) Each proponent is solely responsible for ensuring that its response is received at the 

specified address by the specified Closing Date and Time. CMLC is not responsible for 

any response received after the stated Closing Date and Time. In its sole discretion CMLC 

may, but is not obligated to, consider such response.  

4.2 Number of Copies  

Proponents are requested to submit 5 hard copies; 1 clearly marked “Original” and the 

others clearly marked “Copy”; along with 1 electronic copy submitted on a memory stick 

in PDF format.  If there are any differences between the hard copies and the electronic 

copy, the hard copy marked “Original” will prevail.  

4.3 No Faxed or Electronic Proposals 

Proposals submitted by fax or electronic transmission will not be accepted.  

4.4 Amendments to Proposals 

Proposals may be amended by Proponents only by written amendment.  CMLC must 

receive all amendments prior to the Closing Time, at the place for delivery of proposals 

described in Section 4.1 above. 

4.5 Enquiries 

i) It shall be the Proponent’s responsibility to clarify any points in question prior to submitting 

the proposal.  All enquiries related to this RFP should be directed in writing (e-mail 

preferred) before 14:00:00 MDT on September 19, 2016 to the person named below (the 

“Contact Person”): 

Amber Osadan-Ullman, Project Manager, Projects 
CALGARY MUNICIPAL LAND CORPORATION 

430 – 8th Avenue SE 
Calgary AB, T2G 0L7 

Email – aosadan-ullman@calgarymlc.ca 
 

ii) Information obtained from any source other than the Contact Person will not form part of 

this RFP and cannot be relied upon.  CMLC retains the right to decline to answer a given 

enquiry. Enquiries and responses will be recorded and may in CMLC’s discretion be 

distributed to all proponents, or CMLC may keep either or both the enquiry and response 

confidential if in the judgement of CMLC it is fair or appropriate to do so. If the query is 

pertinent to all proponents, then all proponents will be advised. 

iii) Responses to questions will be circulated in an Addendum.  

4.6 Addenda 

CMLC may amend, supplement or otherwise modify this RFP at any time and only by 

written addenda.  For certainty, written or oral responses to any enquiry will not be deemed 
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to amend, add to or alter the RFP in any way unless issued in the form of a formal written 

addendum.  

4.7 Intent to Propose 

By submitting a proposal in response to this RFP, a proponent will be deemed to have 

received all addenda, or to have elected to submit without regard for the addenda.  No 

adjustment to a submission will be permitted after the Closing Date and Time on account 

of any addenda not received, and CMLC will have the authority to accept the submission 

of a proponent that did not receive all addenda. 

4.8 RFP Schedule   

CMLC estimates the schedule for the RFP process will be as follows: 

Table 4.8 – RFP Schedule 

Milestone Date 

Prime Design Consultant RFP issued September 6, 2016 

Deadline for Proponent questions September 19, 2016 

Closing Date and Time – Submission Due September 27, 2016 
14:00:00 MDT 

*Interview Proponents October 4 and 5, 2016 

Select Prime Design Consultant  October 6, 2016 

 * All Proponents must ensure that they are available to attend an interview with the 

Selection Team in Calgary on either October 4 or 5. Alternate dates are almost certainly 

not available and CMLC has no obligation to make them available. 

 

5. PROPOSAL CONTENTS 

Submissions should be prepared as a tabbed and bound document with the content of each tab 

as specified below.  Concise submissions are encouraged. Double-sided submissions are 

encouraged. 

5.1 Letter of Submission (1 page) 

i) Provide a letter of submission giving an executive summary of the proposal. 

5.2 Tab A: Project Ambition (1 page) 

i)  Explain why your firm wants to design the 9 Avenue Parkade and why this project is 

important to your team.   
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5.3 Tab B: Proponent’s Team and Approach to Design (11 pages) 

1.1. Personnel 

i) Architecture (1 page) 

 Please provide the following information: 

- Confirm the Design Project Leader who will be assigned to the project.  

- Describe their relevant experience and explain the role that they will play in 

project delivery.   

- Identify the percentage of their time that will be committed to the Project. 

- List any other project assignments they have that will be completed concurrently 

with the Project. 

 

ii)  Local Engineering Sub-Consultants (4 pages) 

 Identify two local mechanical, electrical, structural and civil engineering firms. For 

each optional firm, please provide the following information: 

- Confirm the Discipline Leaders who will be assigned to the project from each 

firm.  

- Describe their relevant experience and explain the role that they will play in 

project delivery.   

- Identify the percentage of their time that will be committed to the parkade. 

- Explain the rationale for your selection of these firms and the Discipline Leader. 

 

iii) Balance of Sub-Consultants (2 pages) 

List the firms and their respective disciplines that will form the balance of the sub-

consultant team, refer to table at Item 1.6 for a list of sub-consultants.  For each firm please 

provide the following information: 

- Confirm the Discipline Leaders who will be assigned to the project from each 

firm.  

- Describe their relevant experience and explain the role that they will play in 

project delivery.   

- Identify the percentage of their time that will be committed to the parkade. 

- Explain the rationale for your selection of these firms and the Discipline 

Leader(s). 

 

 



9 Avenue Parkade Request for Proposal – Prime Design Consultant Services 

-11- 

 

1.2. Understanding of Design Objectives (4 pages Including Images) 

Please provide examples of above grade parkade or other utilitarian projects that in your 

opinion are well designed, compliment their surroundings and are not just utilitarian in 

design.  Explain the basis for your selections.   

From your perspective, please describe the design qualities that will be important to the 

success of the 9 Avenue Parkade project and the challenges that will have to be 

addressed.   

5.4 Tab C: Relevant Projects & References (2-4 pages)  

i) Relevant Projects 

Provide a description of four relevant projects that your firm has completed. A relevant 

project may include an above grade parkade, urban in-fill or a mixed use building. For 

each project, please provide: 

 A description of work completed by your team; 

 A description of what made the project successful; 

 Budget; 

 Schedule; 

 Location; 

 Awards; and 

 Client contact information. 

5.5 Tab D: Project Delivery (1 page) 

i) Coordination 

Explain how the team will ensure that the construction documents are well coordinated 

among all disciplines. 

ii) Design to Budget 

Describe your approach to achieving alignment between the design and the construction 

budget.  Provide examples of a demonstrated ability to work within a fixed construction 

budget. 

5.6 Tab E: Schedule (1 page) 

i) Using a Gantt Chart, identify the tasks in each Phase and duration allocated to achieve 

the milestones identified in section 1.5. Proponents will be evaluated on quality of 

schedule submitted.  
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5.7 Envelope 1 – Fee Proposal 

Complete the Financial Submission Template (Schedule C2) and submit it in a sealed 

envelope clearly marked “Fee Proposal”.  

 

6. EVALUATION 

6.1 Evaluation Committee 

The evaluation of proposals will be undertaken by CMLC.  CMLC may consult with 

technical, financial and other advisors, as may be required in its discretion.   

6.2 Three Stage Evaluation 

Proposals will be evaluated in 3 stages:  

i) Evaluation of Mandatory Criteria 

Proposals that do not meet the mandatory criteria may be rejected. 

  ii)    Evaluation of Technical Criteria 

Subject to CMLC’s right to reject an unacceptable proposal under 6.4, CMLC will 

evaluate and score the proposal information provided. For each criterion, each 

proposal will be assessed and points will be awarded on the basis of the extent to 

which the requirements of the RFP documents are satisfied and the comparative 

merit of the individual proposal as compared to other proposals.  

  iii) Interviews 

Proponents may be required to attend an interview on October 4 or 5, 2016. Based 

on the interviews, the technical ratings may be adjusted. 

6.3 Mandatory Criteria 

i) Proposals must meet the following criteria: 

 The identification and commitment of the individuals who will assume primary 

responsibility for the delivery of the project (Tab B).   

 Provide evidence of the capability to obtain run-off professional liability insurance 

coverage in the amount of $5,000,000 for no less than 36 months following 

Substantial Performance. 

 The Fee Proposal submitted in Envelope 1 provides a Prime Design Consultant 

fixed fee for Phase I, and a fee equal to or less than 8.0% of Construction Costs 

for Phase 2 and disbursements (including those of all members of its team) equal 

to or less than 7.5% of the Prime Design Consultant’s fee. 
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6.4 Rejection of Unacceptable Proposals 

i) CMLC may at any time reject a proposal, including a proposal from a proponent that 

complies with the Mandatory Criteria, without completing a full evaluation, if in the 

judgment of CMLC considering the proposal would not be acceptable as the basis for a 

contract considering the evaluation criteria in section 6.5. 

ii) A proposal may be rejected at the sole discretion of CMLC if the proposal price exceeds 

the available budget. 

6.5 Evaluation Criteria and Weighting 

i) CMLC will evaluate eligible proposals to determine which proposal is most advantageous 

to the needs of CMLC using the following criteria as a guideline: 

Criteria Material Evaluated Maximum Points 

Project Ambition Tab A 5 

Proponent’s Team + Approach to Design Tab B 35 

Relevant Projects & References Tab C 20 

Project Delivery Tab D 15 

Schedule Tab E 25 

   

Fee Proposal Envelope 1 Mandatory 

Total score  100  

ii) CMLC will not be limited to the above listed criteria. Other criteria may be identified as 

relevant by CMLC during the evaluation process.  These other criteria will be applied 

evenly and fairly to all proposals that are eligible for evaluation. 

6.6 Additional Information 

CMLC may, at its discretion, request clarification or additional information with respect to 

any proposal. CMLC may make such requests to only selected proposals without making 

the same requests for all proposals.  CMLC may consider such clarifications or additional 

information in evaluating a proposal. 

6.7 Interviews 

If requested, proponents must attend an interview. Before the interview, the Proponent 

may be given direction on topics to present or respond to during the interview. CMLC may 

have specific questions for Proponents arising out of the review of the Proposal and the 

feedback from references and is not required to ask the same questions of each 

Proponent. 



9 Avenue Parkade Request for Proposal – Prime Design Consultant Services 

-14- 

 

6.8 Selection 

CMLC will rank the Proponents and will identify a preferred Proponent.   

7. GENERAL CONDITIONS 

7.1 Client’s Rights 

CMLC reserves the right to reject any or all responses.  Without limiting the generality of 

the foregoing, CMLC may reject any response which it deems: 

i) is incomplete, obscure, irregular, unrealistic or non-compliant; 

ii) has erasures, ambiguities, inconsistency or corrections; or 

iii) fails to complete, or provide any information required by, any provision of this RFP. 

As it is the purpose of CMLC to obtain responses most suitable to the Project and to further 

the interests of CMLC and what it wishes to accomplish in carrying out the Project, CMLC 

has the right to waive any irregularity or insufficiency or non-compliance in any response 

submitted and to accept the response or responses which it deems most favourable to its 

interests or to reject all responses and cancel the RFP. 

In addition to any rights identified elsewhere in this RFP, CMLC reserves the right to: 

i) add, delete or change the terms of this RFP at any time prior to the specified 

closing date and time;  

ii) during the evaluation period, seek clarification of any proponent’s response, 

including consequential amendments, or any additional information from any 

proponent;  

iii) accept or reject, in whole or in part, any response without giving any reason; 

iv)  have any documents submitted by the proponent reviewed and evaluated by any 

party, including independent consultants;  

v) cancel the RFP process without penalty at any time for any reason; and 

vi) negotiate and enter into an agreement with any proponent notwithstanding any 

non-compliance by the proponent’s response with any requirement of this RFP. 

CMLC is the sole and final judge with respect to the selection of any successful proponents 

as a result of this RFP process.  

All proponents submitting a response to this RFP will be advised of the results of the RFP 

process by email or regular mail.  Please allow at least 4 weeks for responses to be 

evaluated by CMLC.   

7.2 Time Open for Acceptance 

Proposals are irrevocable and open for acceptance by CMLC for a period of sixty (60) 

calendar days after the date and time set for submission of proposals. CMLC may at any 
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time within the above sixty (60) calendar day period accept this proposal whether or not 

any other proposal has previously been accepted.  

7.3 Cost of Preparation 

Proponents are solely responsible for their own expenses in preparing and submitting 

proposals, and for any negotiations or discussions with CMLC or its representatives and 

consultants, relating to or arising from this RFP. 

7.4 Contract Governance 

This RFP and any contracts subsequently entered into as a result hereof shall be governed 

by the laws of the Province of Alberta and the laws of Canada applicable therein. The 

courts of the Province of Alberta shall have exclusive jurisdiction over this RFP and any 

contracts entered into as a result hereof.  

7.5 No Consulting Contract without RAIC 6  

By submitting a proposal and participating in the process as outlined in this RFP, 

proponents expressly agree that no consulting contract of any kind is formed under, or 

arises from, this RFP, prior to the signing of a formal written contract. The successful 

proponent will be required to enter into an Architecture Canada / Royal Architecture 

Institute of Canada Document Six, 2006 Edition form of contract, modified by the 

Supplementary General Conditions attached as Schedule B.  

This RFP does create a binding contract between CMLC and any proponent who submits 

a valid proposal, and sets out the terms and conditions of the binding contract. 

The total liability of CMLC for any violation of the terms and conditions of the binding 

contract shall be limited to $0. 

The total liability of the Proponent for any violation of the terms and conditions of the 

binding contract shall be limited to the difference between the proposal price and the price 

of the next highest scoring proponent. 

7.6 Limitation of Liability 

CMLC will have no liability to any person or entity for any damages, including, without 

limitation, direct, indirect, special or punitive damages, arising out of or otherwise relating 

to this RFP, the proponent’s participation in this RFP process or CMLC’s acts or omissions 

in connection with the conduct of this RFP process.  This limitation applies to all possible 

claims by a proponent, whether arising in contract, tort, equity, or otherwise, including, 

without limitation, any claim for a breach by CMLC of a duty of fairness or relating to a 

failure by CMLC to comply with the terms set forth in this RFP. 
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7.7 No Collusion 

By submitting a proposal the proponent, and each firm, corporation or individual member 

of the proponent, represents and confirms to CMLC, with the knowledge and intention that 

CMLC may rely on such representation and confirmation, that its proposal has been 

prepared without collusion or fraud, and in fair competition with proposals from other 

proponents.  

7.8 Conflict of Interest 

Each proponent shall make full disclosure of any actual or potential conflict of interest 

arising from any existing business or personal relationships with any of the following (each, 

a “Conflicted Person”): (i) any employee of CMLC; (ii) any director of CMLC; (iii) any 

member of the City of Calgary Council; (iv) any family member of any such employee, 

director or member; or (v) any business entity controlled by or otherwise not at arm’s length 

to any one or more of any such employee, director, member or family member. 

Without limiting the foregoing, details should be provided of any direct or indirect pecuniary 

interest of any Conflicted Person in the supply of the services contemplated by this RFP. 

Disclosure of any such actual or potential conflict of interest shall be made in writing with 

the proponent’s response. 

7.9 Accuracy of Information 

While CMLC has used considerable efforts to ensure an accurate representation of 

information in the Request for Proposal, the information contained in this Request for 

Proposal is supplied solely as a guideline for proponents.  CMLC gives no representation 

whatsoever as to the accuracy or completeness of any of the information set out in this 

RFP, or any other background or reference information or documents prepared by third 

parties and made available to proponents.  Proponents will make an independent 

assessment of the accuracy and completeness of such information and will have no claim 

whatsoever against CMLC or its representatives, agents, consultants and advisors, with 

respect to such information. 

7.10 Ownership of Submissions 

All submissions, ideas and concepts submitted shall become the property of CMLC.   

7.11 Confidentiality 

7.11.1 All information including, without limitation, any technology of a proprietary or novel 

nature which is disclosed to a proponent by CMLC or a third party as a 

representative of CMLC (which information, in addition to the confidentiality 

requirements hereunder, will be kept confidential by the proponent in accordance 

with the terms of its disclosure by such third party) or which is otherwise obtained 

by the proponent in connection with this RFP process, other than that which is 
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common knowledge or within the public domain, is the confidential property of 

CMLC and must not be disclosed by the proponent, except to duly authorized 

representatives of CMLC.  Such confidential information or property is not to be 

employed other than in connection with responding to this RFP unless otherwise 

duly authorized by CMLC in writing.  These confidentiality provisions will remain 

binding obligations on each proponent following the conclusion of this RFP process 

until CMLC reasonably determines that such confidential information referred to 

herein has become part of the public domain (other than by disclosure or use 

prohibited herein) and releases the proponent from its confidentiality obligation.  

This requirement does not prohibit any proponent from complying with an order to 

provide information or data issued by a court or other authority with proper 

jurisdiction, or to act to correct or report a situation which the proponent may 

reasonably believe to endanger the safety or welfare of the public. 

7.11.2 CMLC acknowledges that a proponent’s response may contain information in the 

nature of a proponent’s trade secrets or commercial, financial, labour relations, 

scientific or technical information of or about a proponent.  CMLC agrees that 

portions of responses to this RFP which are provided in confidence will be 

protected from disclosure to the extent permitted under law.  CMLC is bound by 

the Freedom of Information and Protection of Privacy Act (Alberta), as amended 

from time to time, and all documents submitted to CMLC will be subject thereto. 

Each proponent must identify appropriate parts of its response or other documents 

submitted to CMLC as confidential and specify what harm could reasonably be 

expected from its disclosure; however, CMLC may not be able to ensure that such 

parts will not be protected from access. 

7.11.3 Proponents are advised that CMLC will, as necessary, be disclosing the responses 

on a confidential basis to CMLC’s and the City’s employees and advisors who have 

a need to know in connection with this RFP process for, among other things, the 

purpose of evaluating and participating in the evaluation of the responses. It is the 

responsibility of each proponent to ensure that all personal information provided to 

CMLC with respect to the proponent’s personnel and their experience is supplied 

with the informed consent of such individuals and in accordance with applicable 

law. By submitting any personal information each proponent represents and 

warrants that it has obtained the informed consent of the individuals who are the 

subject of such information to its collection, use and disclosure for purposes of the 

response and that such individuals are agreeing to the use of such information as 

part of the RFP evaluation process, for any audit of the procurement process and 

for contract management and performance purposes. 

7.12 Working Language 

All proposals must be written in English. 
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7.13 Clarification 

CMLC reserves the right to seek from any and all proponents any further clarification it 

may require on responses submitted pursuant to this RFP. 

7.14 Proponent Performance 

The selected proponents may be evaluated throughout the course of any consulting 

services in connection with any specific work or projects undertaken as a result of any 

agreement entered into between any proponent and CMLC.  CMLC may also conduct 

periodic reviews/assessments of any selected proponent, taking into consideration, in 

addition to specific work related to the project undertaken by the proponent, ongoing 

proponent staff qualifications, experience, training, and staff changes. Any 

evaluation/assessment will be shared with the proponent, with the goal of immediate and 

permanent resolution where concerns have been raised. CMLC reserves the right to 

remove from the roster any selected proponent who has been qualified by this RFP 

process by way of written notice if, in the sole discretion of CMLC, based on any on-going 

or specific evaluation or assessment of the proponent or its performance of any work, it is 

deemed to be in CMLC’s best interests. 

7.15 Insurance  

The Successful Proponent will be required to provide $5,000,000 of professional liability 

insurance.  Furthermore, they will be required to provide run-off coverage in the amount 

of $5,000,000 for no less than 36 months following Substantial Performance to cover the 

long tail exposure. 
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SCHEDULE A – PRIME DESIGN CONSULTANT SERVICES (ARCHITECT) 

 

 

 ITEM

ARCHITECT'S         

SERVICES: 

Fee Class

CLIENT'S           

RESPONSIBILITIES
N/A

Analyses of client's needs – Review client’s stated objectives and advise on viability of the 

project.
X

Statement of Requirements or Building Program – Set out the fundamental objectives of the 

project, including the interrelation of space allocations, the areas required for the spaces, 

specific materials and /or assemblies to be used, massing, time factors, cost implications, 

constraints,  and any special design considerations required for the project.

X

Financial feasibility, study – Analyze the reasonable probability of the client’s objectives for 

the project being reached within the budget allocation and advise on measures to align the 

project requirements with the budget if in the first instance the expectations are not feasible.

X

Site evaluation study – Review the site of the project  and assess the suitability of the site to 

accommodate the client’s project. In doing so, take into account known site constraints, ability 

to support future additions and alterations, and potential impact of proposed developments in 

the vicinity of the site.

X

Comparative studies of prospective sites – Review a number of selected potential sites for 

the project and  assess the suitability of each site to accommodate the client’s project. In 

doing so, take into account known site constraints, ability to support future additions and 

alterations, and potential impact of proposed developments in the vicinity of each site. 

Compare the results of the site reviews and advise the client accordingly.

X

Measured Drawings – Ascertain the purpose of the measured drawings and the accuracy 

required. After confirming the purpose with the client, make measurements, augment with 

photographs and field notes, and prepare drawings.

X

Verifying accuracy of drawings furnished by client – Review drawings, visit site and take 

measurements to satisfy that drawings are reasonably accurate in their representation of the 

premises.

X

Site Photographs – Ascertain the purpose of the site photographs and after confirming with 

the client prepare a photographic record as required. If appropriate identify photographs by 

time, date and location.

X

Engage Land Surveyor – Coordinate with surveyor and engineering consultants as to 

identification of information required from the survey.
X

Assist client re survey information required – Assist client, if required, in the engagement of 

a land surveyor. Coordinate with surveyor and engineering consultants as to identification of 

information required from the survey.

X

Geotechnical or Soil Report – Engage Geotechnical consultant. Coordinate with 

Geotechnical and engineering consultants as to identification of information required from the 

report.

X

Assist client re soils investigation information required – Assist client, if required, in the 

engagement of a Geotechnical consultant. Coordinate with Geotechnical and engineering 

consultants as to identification of information required from the report.

X

Construction Budget – If the Client does not have a Construction Budget, based on the 

building program, site conditions and constraints, time of construction, known construction 

economical factors, prepare an estimate of probable construction cost to serve as 

construction budget until more detailed estimate of probable construction cost can be 

determined. Advise client accordingly.

X

Toxic and Hazardous Materials Report – Engage Toxic and Hazardous Waste  consultant. 

Coordinate with Toxic and Hazardous Waste  and engineering consultants as to identification 

of information required from the report.

X

Assist client re Toxic and Hazardous Materials information required – Assist client, if 

required, in the engagement of a Toxic and Hazardous Waste  consultant. Coordinate with 

Toxic and Hazardous Waste  and engineering consultants as to identification of information 

required from the report.

X

Schedule A to Document Six, 2006 Edition                                                                       
Architect's Services and Client's Responsibilities

©  2006, The Royal Architectural Inst itute of Canada -  all rights reserved.

Project: 9th Avenue Parkade Project No:

Architect:

Client: CMLC
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Engagement of Structural Engineering Services – Engage services of a structural engineer 

for services commensurate with architectural services under this contract. 
X

Engagement of Mechanical Engineering Services – Engage services of a mechanical 

engineer for services commensurate with architectural services under this contract. 
X

Engagement of Electrical Engineering Services – Engage services of an electrical engineer 

for services commensurate with architectural services under this contract. 
X

Engagement of Landscape Architect Services – Engage services of a landscape architect 

for services commensurate with architectural services under this contract.
X

Engagement of Civil Engineering Services – Engage services of a civil engineer for services 

commensurate with architectural services under this contract.
X

Engagement of Commissioning Agent Services – Engage services of a commissioning 

agent for services over and above the takeover of the project at completion of construction. 
X

Engagement of Cost Estimating Services – Engage the services of a construction cost 

consultant and coordinate the services with the services of the other consultants.
X

Provision of Interior Design Services – Provide or engage the services of an interior 

designer to provide interior design services commensurate with other architectural services 

under this contract.

X

FF& E Selection, Procurement and/or Installation – Provide services for the selection, 

procurement and installation of furniture, fixtures and equipment (FF&E), including re-use of 

client’s inventoried FF&E.

X

Graphic Design, Signage and Similar Services – Provide services for design, selection, 

procurement and installation of graphics, corporate logos, signage and similar elements for 

interior and exterior application.

X

Tenant Layout and Design Services – Provide tenant layout and fit up documents 

coordinated with base building documents.
X

Construction Management Services – Provide construction management services including 

the following:

• Advise client regarding alternative construction methods and procedures during design 

development

• Assist client in sequential bidding of trade contractors and suppliers

• Assist client in assembling contracts directly with trade contractors and suppliers

• Advise client regarding construction health and safety legislation concerning owner as 

constructor

• Appoint competent supervisor on site

• Schedule and coordinate the work of trade contractors and suppliers 

• Coordinate deficiency correction

• Oversee correction of warranty issues

X

Language Translation Services – Translate all construction contract documents into a 

language other than the language of this contract.
X

Revisions to Drawings, Specifications or Other Documents  – Revise or provide additional 

drawings, specifications or other documents which are:

• Caused by instructions that are inconsistent with instructions or written approvals previously 

given by the client, including revisions made necessary by adjustments in the client’s 

program or construction budget,

• Caused by enactment or revisions of statutes, regulations, codes or by-laws, subsequent to 

the preparation of such documents,

• Caused by an interpretation by the authorities having jurisdiction which differs from the 

architect’s interpretation of statutes, regulations, codes and by-laws, which difference the 

architect could not have reasonably anticipated, or

• Due to changes required as a result of the client’s failure to render decisions in a timely 

manner

X

Services Required Due to Significant Changes to the Project – Provide services required 

because of significant changes in the project including, but not limited to size, quality, 

complexity, the client’s schedule, or the method of bidding or negotiating and contracting for 

construction.

X

Security System Design Services – Engage services of consultant specializing in security 

systems, and arrange for procurement and coordinated installation of such system.
X
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Structural Engineer X

Mechanical Engineer X

Electrical Engineer X

Civil X

Landscape X

Security Design X

Sigange and Graphic Design X

Structural Engineer X

Mechanical Engineer X

Electrical Engineer X

Signage and Graphic Design X

Security Design X

Landscape

Civil

Coordinating Work of Separate Contractors – Conduct coordination of multiple contractors 

in contract with the client. Process individual applications for payment, payment certification, 

completion and takeover with regard to each contract. Set out in writing the agreed to extent to 

which coordination services apply in this contract.

X

Coordinating Work of Client's Own Forces – Coordinate the work of client’s own forces with 

that of the general contractor or multiple contractors. Set out in writing the agreed to extent to 

which coordination services apply in this contract.

X

Coordinating Services Required Re: Client's Equipment – Coordinate the delivery, receipt, 

and installation of client’s equipment with general contractor. Set out in writing the agreed to 

extent to which coordination services apply in this contract.

X

Coordinate the services of the following consultants from Concept Design through Construction Documents Phase:                                                                                                           

Coordinate the services of the following consultants during the Bid and Construction Phase: 
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Review of Program of Client's Requirements – Review and comment on client’s 

construction budget in relation to client’s program of requirements.
X

Concept Design - The Prime Consultant will create three conceptual designs; one concept for 

the residential tower (Site 1) and two concepts for the 9 Avenue Parkade (Site 2). CMLC will 

engage a cost consultant during this phase and Class D cost estimates will be prepared for 

each concept.  The Class D estimates will be used to evaluate the concepts and inform the 

construction budget.  

• Site 1 - 363 9 Ave SE (one conceptual design): 

Multi residential building with commercial at grade. Consideration must be given to access 

easement agreements, vehicular access and loading, and integration with site 407 9 Ave SE.

• Site 2 - 407 9 Ave SE (two conceptual designs):  

Above grade parkade (a minimum of 510 stalls), that meets Parksmart Certification Standard 

with the integration of commercial uses.  Consideration must be given to vehicular access 

and loading, and integration with Site 1. The first concept must accommodate (from a 

structural and vertical circulation perspective) a future office tower above the structure while 

the second concept will be a standalone parkade with commercial. The commercial may be 

located at grade, or include other potential creative solutions to create an active frontage. The 

Successful Proponent will also include an analysis of pre-cast, cast in place, steel structures 

or any combination thereof to assist CMLC in determining the most cost effective approach to 

building flexibility into the project.

X

Investigate Existing Conditions – Visit the Place of Work and review characteristics of the 

site.
X

Schematic Design Documents – Based on the mutually agreed upon program of 

requirements, approved concept design, schedule and construction budget, prepare for the 

client’s review and approval, schematic design documents to illustrate the scale and 

character of the project and how the parts of the project functionally relate to each other as 

listed below: (insert additional documents as applicable)

• Site Plan

• Spatial Relationship Diagrams

• Principal Floor Plans

• Building Sections

• Elevations

• Outline Specifications

X

Marketing Documents – Preparation of Promotional Presentations or Special submissions. X

Architectural Models – Assist client in engagement of model builder and coordination of 

construction of scale models for client’s use.
X

Estimate of Probable Construction Cost – Prepare and submit to the client an estimate of 

probable construction cost based on current area or volume unit costs factored to anticipated 

time of construction.

X

3D computer modelling – Arrange for development and coordinate development of 3-D 

computer modeling and /or video for client’s use.
X

Architectural Renderings – Arrange for preparation of renderings and other special 

delineations for client’s use. 
X

Alternative Design Approaches and Construction Contracts  – Discuss with client alternative 

design approaches at outset of the schematic design concepts. Review alternative 

construction procurement and delivery methods and related contracts. 

X

Review Applicable Statutes, Codes etc. – Review applicable statutes, regulations, codes 

and by-laws. 
X

Assist client in obtaining approval of authorities if necessary. X
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Design Development Documents – Based on the client’s approved schematic design 

documents and agreed estimate of probable construction cost, prepare for client’s review and 

approval, design development documents drawings and other documents appropriate to the 

size of the project, as listed below: (insert additional documents as required)

• Site Plan

• Plans

• Elevations

• Sections

• Project brief detailing area calculations, building systems and outline specifications to 

describe the size and character of the entire project including the architectural, structural, 

mechanical and electrical systems, materials and such other elements as may be 

appropriate.

X

Update Estimate of Probable Construction Cost – Prepare and submit to the client a revised 

estimate of probable construction cost. 
X

Continue Review of Applicable Statutes, Codes etc. – Review applicable statutes, 

regulations codes and by-laws as the design of the project is developed. 
X

Drawings and Specifications – Based on the client’s approved design development 

documents and agreed updated estimate of probable construction cost, prepare for client’s 

review and approval, construction documents consisting of drawings and specifications 

setting forth in detail the requirements for the construction of the project.

X

Updated Estimate of Probable Construction Cost – Advise the client of any adjustments to 

the estimate of probable construction cost, including adjustments indicated by changes in 

requirements and general market conditions.

X

Preparation of Bidding Information and Construction Contract Conditions  – Obtain 

instructions from and advise client on the preparation of the necessary bidding information, 

bidding forms, conditions of the contract, client and the form of contract between client and 

contractor.

X

Review Applicable Statutes, Codes etc. – Review statutes, regulations, codes and by-laws 

applicable to the design and, where necessary, review the same with the authorities having 

jurisdiction in order that the client may apply for and obtain consents, approvals, licences and 

permits necessary for the project.

X

Assist Client with Pre-qualification of Bidders – Prepare parameters of pre-qualification 

process, advise participants of rating criteria. Receive responses from interested parties, 

prepare analysis spread sheet and report results to client for decision, assemble and provide 

bid documents to bidders, monitor enquiries in regard to bid requirements.

X

Documentation for Alternative, Unit and Itemized Prices – Include necessary 

documentation, clearly identifying in the bid documents the requirements for alternative, unit 

and itemized prices and the role their significance in determination of successful compliant 

bid.

X

Documentation for Sequential Bids – Provide services and prepare bid document packages 

in connection with sequential bidding of trade contracts.
X

Addenda – Prepare and process addenda during bidding and before award of construction 

contract(s). 
X

Bid Receipt and Review – Arrange for receipt of bids, opening of bids, identification of 

apparently non-compliant bids, comparative review and report to client.
X

Assist Client with Construction Contract Negotiations X

Revision of Documents to Incorporate Addenda – Confer with client, receive instructions and 

prepare contract documents incorporating relevant addenda information into composite 

documents.

X

Preparation of Construction Contract Documents – Assemble construction contracts and 

related documents for signature by the contracting parties.
X

Review and client approval to be obtained before proceeding to next phase

Review and client approval to be obtained before proceeding to next phase
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Receive Proof of WSIB or Workers' Compensation Board Certificates, Bonds and 

Insurance Policies – If construction contract provides for these to be supplied by the 

contractor, arrange to receive WSIB certificates or other Workers' Compensation Board 

documents, bonds and insurance policies and deliver to client for client’s bond and 

insurance advisors to review.

X

Review Construction Schedule – Receive construction schedule and projected cash flow 

schedule, review against client’s anticipated construction duration and report to client. Adjust, 

if required until parties to the contract reach agreement.

X

Review Schedule of Values – Receive schedule of values from contractor and review along 

within approved construction and cash flow schedules. Adjust, if required, until parties to the 

contract reach agreement. Advise both client and contractor that the agreed schedule of 

values will form the basis for factoring percentage completed work into certificates for 

payment.

X

Supplemental Details and Instructions – Prepare and issue additional documents and 

supplemental instructions as required for clarification of the requirements of the contract 

documents.

X

Requests for information (RFI's) – Receive requests for information from contractors and 

process accordingly.
X

Change Notices/Orders and Change Directives – Prepare drawings, specifications and 

supporting data, evaluate contractor’s proposals and provide other services in connection 

with changes to the project.

X

Review Contractor's Documentation at Project Completion – Receive and review 

contractor’s submitted documentation as required under the contract and transfer them to the 

client.

X

Evaluating Contractor's Proposed Substitutions – Provide services in connection with 

evaluating substitutions proposed by the contractor and make subsequent revisions to the 

drawings, specifications and other documentation resulting from them.

X

Services Necessitated By Default of Client or Contractor – Provide services made 

necessary by the default of the contractor, by major defects or deficiencies in the Work of the 

contractor, or by failure of performance by either the client or the contractor under the 

construction contract.

X

Consultation Services in Regard to Replacement of Damaged Work – Provide consultation 

concerning replacement of any work damaged by fire or other cause during construction and 

furnish services as may be required in connection with the replacement of such work.

X

Evaluation of Extensive or Unreasonable Claims – Provide services in evaluating an 

extensive or unreasonable number of claims submitted by the contractor or others in 

connection with the Work.

X

Record Drawings – Prepare record drawings showing changes to the work made during 

construction based on as-built drawings (marked up prints) drawings, and other data 

furnished by the contractor to the architect: the accuracy of such information shall be the sole 

responsibility of the contractor.

X
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Site Meetings – Preside over and report on site meetings with contractor , major sub-

contractors and consultants, where appropriate,  to review the progress of the Work.
X

Field Review / General Review of Code Related Matters – Provide field review/general review 

services in accordance with Supplement No. 3 of the Canadian Handbook of Practice, 

Professional Standards for Field Review/General Review.

X

Field Review / General Review of Code and Non-Code Related Matters  – Provide field review 

/ general review services in accordance with Supplement No. 3 of the Canadian Handbook of 

Practice, Professional Standards for Field Review/General Review.

X

Inspection & Testing Services – Observe the contractor’s performance in having inspection 

and testing companies perform services as required by the construction contract, receive and 

review their reports and report to client.

X

Off-Site Review of Manufactured Products – If off site review is required of major 

components, prefabrication sites etc., attend at these sites and perform general review to 

extent necessary to comply with general review services requirements.

X

Contract Documentation Interpretation – CCDC documents provide for the architect to be 

the interpreter of the construction documents in the first instance. Review documents and 

respond to questions of interpretation of document requirements in conjunction with the 

stated hierarchy in construction contract documents.

X

Payment Certification – Provide general review, receive and assess contractor’s application 

for payment and issue payment certificates to client, having factored percentage of 

completeness against the schedule of values.

X

Substantial Performance Certification – As payment certifier prepare and issue at the 

appropriate time, a Certificate of Substantial Performance in accordance with the provisions 

of the appropriate lien legislation.

X

Statement of Deemed Completion – As payment certifier, prepare and issue the statement of 

completion in accordance with the provisions of the appropriate lien legislation.
X

Additional Project Representation – If the client requires this service, set out in writing, the 

agreed terms and conditions as well as remuneration of additional representation on site.
X

Takeover Procedure – Arrange for takeover of the project by the owner, including 

demonstration of operating equipment, handover of maintenance manuals and replacement 

parts as specified

X

Project Close Out – At the end of construction provide services in accordance with the 

standard provisions of the province or territory for the takeover of the project by the client.
X

Systems Demonstrations – At the completion of construction and in accordance with the 

terms and conditions of the contract between the owner and the contractor, coordinate with 

the contractor, and if appropriate, consultants to conduct systems demonstrations for the 

client’s operations personnel.

X

As-Built Drawings - Based upon the hard copy as-built drawings submitted by the contractor, 

prepare an electronic set of as-built drawings in dwg and pdf format.
X

Manuals – At the completion of construction and in accordance with the terms and conditions 

of the contract between the owner and the contractor, receive from the contractor the operating 

manuals as specified, complete a review for compliance with the specifications, coordinate 

the required revisions, and turn the approve manuals over to the client.

X

Client's Maintenance Procedures Instruction – At the completion of construction and in 

accordance with the terms and conditions of the contract between the owner and the 

contractor, coordinate with the contractor, and if appropriate, consultants to conduct 

maintenance procedures Instructions the client’s building maintenance personnel.

X

Twelve Month Warranty Review  – Prior to the end of the period of one year following the date 

of Substantial Performance of the Work, review any defects or deficiencies which have been 

reported or observed during that period, and notify the contractor in writing of those items 

requiring attention by the contractor to complete the Work in accordance with the contract 

between the owner and contractor.

X

Architectural services after expiry of 1 year after Substantial Performance of the Work. X
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Zoning or Land Use Amendment – Assist client in preparation of documents for, application 

for and attendance at public hearings for amendments to land use and / or zoning by-laws if 

required.

X

Committee of Adjustment – Assist client in preparation of documents for, application for and 

attendance at public hearings for minor variances if required.
X

Site Development Review – Assist client in preparation of documents for, application for and 

attendance at public hearings and other meetings for Site Development Review  if required.
X

Development Approval/Agreement – Assist client in preparation of documents  and 

attendance at meetings for Development Approval/Agreement  if required.
X

Public hearings – Assist client in preparation of documents and attendance at public 

hearings in regard to the project if required.
X

Building Permit Application – Assist client in preparation of application for building permit. X

Other – List and describe.

Planning – Assist client in review of planning authority issues with regional government if 

required.
X

Health – Assist client in review of health authority issues with regional government if required. X

Work/Roads/Engineering – Assist client in review of works, roads and engineering authority 

issues with regional government if required.
X

Conservation (if required) – Assist client in review of conservation authority issues with 

regional government if required.
X

Other – List and describe. X

Housing – Assist client in review of provincial housing authority’s issues with provincial 

government ministry if required.
X

Labour – Assist client in review of Provincial Authority’s labour issues with Provincial 

Government Ministry if required.
X

Health – Assist client in review of Provincial Health and Long Term Care Authorities’ issues 

with Provincial Government Ministry if required.
X

Fire Marshal – Assist client in review of Provincial Authority’s Fire Protection issues with the 

office of the provincial Fire Marshal if required.
X

Elevating Devices – Assist client in review of provincial elevating devices issues with the 

Provincial Ministry if required.
X

Transportation – Assist client in review of Provincial Transportation Authority’s issues with 

the Provincial Ministry if required.
X

Communications – Assist client in review of Provincial Communications Authority’s issues 

with the Provincial Ministry if required.
X

Environment – Assist client in review of Provincial Environment Authority’s issues with the 

Provincial Ministry if required.
X

Social and Family Services – Assist client in review of Provincial Social and Family Services 

Authority’s issues with the Provincial Ministry if required.
X

Municipal Planning Appeals (if required) – Assist client in preparation of material for and 

attendance at provincial tribunal or municipal board hearings if required.
X

Liquor Licensing Board – Assist client in review of Liquor Licensing Board requirements with 

the Provincial Ministry if required.
X

Other – List and describe. X

Planning – Assist client in review of Federal Department of Transport Authority’s requirements 

if required.
X

Health – Assist client in review of Federal Communications Authority’s requirements if 

required.
X

Work/Roads/Engineering – X

Conservation (if required) – X

Other – List and describe.
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SCHEDULE B – SUPPLEMENTARY CONDITIONS 

SUPPLEMENTARY CONDITIONS TO RAIC 6, 2006 

The Architect agrees to enter into a RAIC Canadian Standard Form of Contract for Architectural 

Services, Document Six, 2006 edition incorporating the following amendments.  

The definitions of Construction Cost, Consultant, Reimbursable Expenses and Substantial 

Performance of the Work are deleted and replaced with the following: 

 Construction Cost means the contract price(s) of all Project elements designed or specified 

by, or on behalf of, or as a result of, the coordination by the Architect, including cash 

allowances approved by the Client and changes requested by the Client.  

 Where there is no contract price for all or part of the Project, the Construction Cost shall be 

the estimate of probable cost of construction as determined by the Architect and accepted by 

the Client, or as agreed by the Architect if a Cost Consultant is engaged, at market rates at 

the anticipated time of construction.  

 In all cases, Construction Cost excludes the following:  

  the compensation of the Architect and the Consultants,  

  other professional fees which are the responsibility of the Client,  

  the land cost, and land development charges, 

  building permit fees and development permit fees, 

  construction management fees or other fees for the co-ordination and procurement of 

construction services,  

  all applicable taxes, including the full amount of value-added taxes, whether recoverable 

or not;  

  any cost of environmental remediation;  

  the cost of public art; and  

  the cost of furniture, fixtures and equipment.  

 In the event that the Client furnishes labour or material below market cost, or recycled 

materials are used, the Construction Cost for purposes of establishing the Architect's and 

Consultant's fees includes the cost of all materials and labour necessary to complete the Work 

as if all materials had been new and as if all labour had been paid for at market prices at the 

time of construction or, in the event that the construction does not proceed, at existing market 

prices at the anticipated times of construction.  

 Consultant means a person or an entity engaged by the Client or the Architect (subject to pre-

approval by the Client) to provide services supplementary to those provided by the Architect.  
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 Reimbursable Expenses means, and are limited to, the following actual expenditures, 

reasonable in amount and supported upon request by receipts or invoices, without mark up 

or administration fee, incurred by the Architect and the Architect's Consultants in the interest 

of the Project:  

  transportation in connection with the Project for authorized travel, e.g. for transportation, 

lodging and meals provided no transportation payments for car trips within Calgary or to 

places less than 100 kilometers from Calgary shall be paid;  

  communication and shipping, e.g. for long distance telephone calls, courier service, and 

postage;  

  all reproductions (i.e.: plans, sketches, drawings, graphic representations, specifications 

and other documents, etc.) including the printing of plans and specifications for permit 

application, tendering, construction and contract purposes;  

  premiums for additional insurance coverage or limits, including that of professional liability 

insurance subsequently requested by the Client in excess of that required by this contract 

to be carried by the Architect.  

 Substantial Performance of the Work has the same meaning as substantial performance of 

the construction contract within the meaning of the Builders' Lien Act (Alberta).  

The General Conditions shall be amended as follows. 

 At GC3, delete paragraph .4 and replace it with the following: 

.4 If the lowest bona fide bid or lowest negotiated proposal exceeds the latest agreed 

Construction Budget, the Client may, at the Client’s sole discretion: 

.1 give written approval to an increase in the Construction Budget, or 

.2 authorize rebidding or renegotiation of the proposal, or 

.3 co-operate with the Architect in revising the Project scope or quality as 

necessary to reduce the Construction Cost, or 

.4 terminate this Agreement in accordance with GC8. 

 At GC3, delete paragraph .5 and replace it with the following: 

.5 If the Client chooses to proceed under GC3.4.3, the Architect at no additional fee 

shall modify the Construction Documents or provide other services necessary to 

reduce the Construction Cost so that the latest agreed Construction Budget can 

be met. 

 At GC5, delete paragraph .1 and replace it with the following: 

.1 Copyright for the Architect’s Instruments of Service belongs to the Architect.  

 At GC5, delete paragraph .3 and replace it with the following: 
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.3 The Client may retain copies, including electronic or digital and other reproducible 

copies, of the Architect’s Instruments of Service for information and reference in 

connection with the ongoing management, ownership, use or occupancy of the 

Project. Copies may only be used for the purposes intended and for a one-time 

use for construction, on the same site, and for the same Project, by this Client and 

any permitted assignee of this contract only and may not otherwise be offered for 

sale or transfer without the express written consent of the Architect. The 

Instruments of Service may be used by or on behalf of the Client for their permitted 

uses, including completing construction, after termination of this contract. 

 At GC6, delete paragraph .1 and .2. 

 At GC7, delete paragraphs .1 through .6 inclusive and replace them with the following: 

.1 The Architect shall, at its sole cost and expense, arrange, place and maintain 

(through, as necessary, renewals, replacement or run off insurance), professional 

errors and omissions liability insurance coverage of at least $5,000,000 to cover 

claims arising from its work (and that of its Consultants) and other obligations 

under this contract or otherwise relating to the Project and which are made at any 

time starting with the commencement of construction of the Project and ending 3 

years after the Substantial Performance of the Work.  

.2 The Architect shall also, at its sole cost and expense, arrange, place and maintain 

in force the following additional insurance with respect to the Project from the 

commencement date of construction of the Project and on an ongoing basis to two 

years following Substantial Performance of the Work: 

 .1 worker’s compensation as required by law; 

.2 automobile liability insurance as applicable, covering all motor vehicles 

owned or leased and licensed by and used by or on behalf of the Architect 

in performing this Agreement with limits of not less than $2,000,000 in 

Canadian funds for injury to or death of one or more persons, or damage 

to or destruction of property as a result of any one accident;  

.3 comprehensive general liability insurance with limits in Canada funds of not 

less than $5,000,000 per occurrence for bodily injury including death and/or 

property damage on an occurrence basis, including contractual liability, 

completed operations liability, non-owned automobile liability, employer’s 

liability and employer’s contingent liability; and  

.4 such other usual and customary insurance as is recommended by the 

Client's insurance advisors, acting reasonably, including independent 

contractor's insurance, broad form completed operation's insurance, 

blanket contractual liability insurance, non-owned automobile insurance, 

contingent employer's liability insurance and broad form property damage 
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insurance, each policy to be for coverage amounts recommended by such 

advisors, but not exceeding $5,000,000 for each policy.  

.3 All policies shall:  

.1 be in standard form but reflecting best industry terms available to first rate 

architectural firms and acceptable to the Client's insurance advisors, acting 

reasonably;  

.2 name the Client and The City of Calgary as additional insureds;  

.3 include cross liability clauses; and  

.4 contain clauses in favour of the Client to the effect that the policy shall not 

be cancelled until at least 30 days' notice of pending cancellation has been 

given to the Client.  

.4 All policies shall be available for inspection by the Client or its advisors at all times, 

upon request.  

.5 The Architect shall be responsible for the payment of all deductibles, none of which 

shall exceed $5,000 unless otherwise approved in writing by the Client.  

.6 Subject to the condition that the Architect obtains and maintains the insurance 

coverage required by this GC7, the Client agrees that any and all claims based in 

professional negligence or based concurrently in professional negligence and, as 

an alternative relying on the same facts, breach of contract, which the Client has 

or hereafter may have against the Architect in any way arising out of, or related to, 

the Architect's professional duties and responsibilities pursuant to this contract, 

shall be limited to $5,000,000. Prior to the date of execution of this contract, if the 

Client wishes to increase the amount of the coverage of such policy or to obtain 

other special insurance coverage, then the Architect shall cooperate with the Client 

to obtain such increased or special insurance at the Client's expense.  

.7 The Architect shall be entitled to rely upon published product information published 

by manufacturers and shall not be liable for relying on information or representation 

which it reasonably believes to be accurate.  

.8 The Architect shall not:  

 .1 be required to make exhaustive or continuous on-site reviews;  

 .2 except as contemplated by GC9, be responsible for acts or omissions of 

the contractor, subcontractors, suppliers or any other persons performing 

any of the Work, or for failure of any of them to carry out the Work in 

accordance with the contract documents;  

 .3 have control, charge, or supervision, or responsibility for construction 

means, methods, techniques, sequences, or procedures, or, for safety 

precautions and programs required in connection with the Work; and  
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 .4 be responsible for any and all matters arising from Toxic or Hazardous 

Substances or Materials.  

.9 The Client acknowledges that either the Architect or the Client may engage 

Consultants. The Architect shall not be liable to the Client, in contract and in tort, 

for the acts, omissions or errors of Consultants retained by the Client. Subject to 

GC7.6, the Architect shall be liable to the Client, in contract or in tort, for the acts, 

omissions or errors of Consultants retained by the Architect. Nothing in this clause 

shall derogate from the Architect's duty of coordination. The Architect shall require 

each of its Consultants to maintain, with respect to such Consultant's involvement 

in the Project, the same insurance as is required of the Architect pursuant to this 

GC7.  

.10 The Client may commence any claim or proceeding in contract, tort, breach of 

statutory duty or otherwise against any current or former employee, officer or 

director of the Architect arising out of acts, omissions or errors of such person 

pursuant to this contract but recourse on collection shall be limited to the same 

extent as limited against the Architect pursuant to GC7.6.  

.11 Subject to the limitation set out in GC7.6, the Architect shall indemnify and hold 

harmless the Client from all costs, liabilities, claims, damages or expenses incurred 

or suffered by the Client or any third party, including without limitation claims for 

personal injury or property damage, arising out of any work done by, or any act, 

neglect or omission of, the Architect or its employees, agents, contractors in or 

about the Project, or due to or arising out of any breach by the Architect of any 

provision of this contract, including all expenses incurred in connection with any 

claim, action or proceedings brought thereon, such expenses to include but not be 

limited to legal expenses calculated on the basis of a solicitor and his or her own 

client. 

 At GC8, paragraph .1, delete the first clause and the following “the” and replace them with 

“The”. 

 At GC8, paragraph .2, replace “forty-five days” with “sixty days”, and “seven days” with 

“fourteen days”. 

 At GC8, paragraph .3.1, replace “seven days” with “fourteen days”. 

 At GC8, delete paragraph .6 and replace it with the following: 

.6 Suspension expenses are limited to expenses directly attributable to suspension 

of the Project by the Client for which the Architect is not otherwise compensated, 

including costs directly attributable to suspending the Architect’s contractual and 

employee commitments on account of the suspension, and for which the Architect 

shall provide proof of payment if requested by the Client. In the event of suspension 

of services, the Architect shall take immediate steps to mitigate any costs or 

expenses incurred by the Architect after the effective suspension date. 
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 At GC8, paragraph .7, delete the first clause and the following “this” and replace them with 

“This”. 

 At GC8, delete paragraph .7.1 and replace it with the following: 

.1 the date of termination pursuant to GC8.8 or 8.9, or.  

 At GC8, delete clause .7.4 and replace it with the following: 

.4 one year from the date of Substantial Performance of the Work. 

 At GC8, delete paragraph .8 and replace it with the following: 

.8 This contract may be terminated by the Architect upon not less than seven days 

written notice should the Client fail substantially to perform in accordance with its 

terms through no fault of the Architect.  

 At GC8, delete paragraph .9 and replace it with the following: 

.9 This contract may be terminated by the Client for any reason upon not less than 

seven days written notice to the Architect.  

 At GC8, delete paragraph .12 and replace it with the following: 

.12 Termination expenses are limited to expenses directly attributable to termination 

of this contract for which the Architect is not otherwise compensated, including 

costs directly attributable to terminating the Architect’s contractual and employee 

commitments on account of the termination, and for which the Architect shall 

provide proof of payment if requested by the Client. In the event of termination of 

services, the Architect shall take immediate steps to mitigate any costs or 

expenses incurred by the Architect after the effective suspension date. Termination 

expenses are payable by the Client only if this contract is terminated through no 

fault of the Architect.  

 At GC9, delete paragraph .1 and substitute:  

.1 This contract is governed by the laws of the Province of Alberta. 

 At GC10, add paragraph .3 as follows: 

.3 The Client may, notwithstanding anything else in this contract, assign its interest 

in this contract to The City of Calgary or any entity or authority or body controlled 

by The City of Calgary. 

 At GC12, delete paragraphs .8 to .10 inclusive, and insert the following: 

.8 Amounts invoiced for fees must not exceed the value of the services performed 

before the date of the invoice submission.  The Client is not liable for payment for 

additional services without a written amendment to this contract or prior written 

approval (i.e. a change order) has been granted by the Client. Extras which are in 

dispute are subject to article GC13. 
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.9 Reimbursable Expenses shall be excluded from the Fee and shall be reimbursed 

separately at cost, without addition or mark-up to a maximum amount of 7.5% of 

the Fee.   

.10 The Architect shall supply a set of reproducible “For Construction” drawings and 

specifications which shall be reproduced by the Client and contractors, as required, 

at their own cost. 

.11 Fees or levies for permits or approval submissions to authorities having jurisdiction 

shall be excluded from the Fee and shall be reimbursed separately, at cost, without 

addition or mark-up.  

.12 No expense, other than Reimbursable Expenses and those allowed for by GC12.9, 

shall be reimbursed unless approved in advance by the Client in writing.  

 Add GC15 Confidentiality 

GC15 Confidentiality 

.1 The Architect and the Architect’s employees and Consultants shall not use, copy, 

disclose or otherwise communicate any information not available to the general 

public that was gained by them in the course of their duties related to this contract, 

except as is necessary in the proper discharge of those duties.   

.2 All information provided by the Architect is subject to the disclosure and protection 

provisions of applicable freedom of information and privacy legislation.  Such Act 

allows any person a right of access to records in the Client’s custody or control, 

subject to limited and specific exceptions. 

 Add GC16 Conflicts of Interest 

GC16 Conflicts of Interest 

.1 The Architect and the Architect’s employees and consultants: 

.1 shall conduct their duties related to this contract with impartiality and shall, 

if they exercise inspection or other discretionary authority over others in the 

course of those duties, disqualify themselves from dealing with anyone with 

whom a relationship between them could bring their impartiality into 

question, 

.2 shall not influence, seek to influence, or otherwise take part in a decision 

of the Client, knowing that the decision might further their private interests,  

.3 shall not accept any commission, discount, allowance, payment, gift, or 

other benefit that is connected, directly or indirectly with the performance 

of their duties relating to this contract, that causes, or would appear to 

cause, a conflict or interest, and 

.4 shall have no financial interest in the business of a third party that causes, 

or would appear to cause, a conflict of interest in connection with the 
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performance of their duties related to this contract, and if such financial 

interest is acquired during the term of this contract, the Architect shall 

promptly declare it to the Client.  

 Add GC17 Approvals to Proceed 

GC17 Approvals to Proceed 

.1 Before proceeding with each phase of the services, the Architect shall obtain the 

Client’s written approval of the Architect’s deliverables from the preceding phase. 

 Add GC19 Public Communications 

GC19 Public Communications 

.1 All communications relating to the Project shall be the responsibility of the Client. 

The Architect shall not communicate with the general public, The City of Calgary, 

or others about the Project unless with or pre-approved by the Client.  
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SCHEDULE C – PROPOSAL SUBMISSION SUMMARY - TECHNICAL 

 
Prime Design Consultant Services for 9 Avenue Parkade 

Complete this form and include in submission at Tab B. 

Name of Proponent:   

Address   

   

   

Phone:   Fax:   

E-Mail:     

1. Confirmation of Prime Design Consultant Team  

In accordance with the provisions of the Supplementary Conditions, we confirm that: 

i) _______________________ (name of Design Project Leader) of 

____________________________ (firm) will serve in the capacity of Design Project 

Leader for the duration of the project, and the back-up resource will be 

__________________________ 

ii) We will employ the following sub-consultant organizations to deliver services to the 

project, and we acknowledge that none of these sub-consultant organizations or 

DisciplineLeaders shall be substituted or changed without the prior written 

authorization of CMLC: 

Structural Engineer Firm (Option 1):  ______________________________  

 Discipline Leader:  ____________________________  

 Firm (Option 2):  ______________________________  

 Discipline Leader:  ____________________________  

Mechanical Engineer Firm (Option 1):  ______________________________  

 Discipline Leader:  ____________________________  

 Firm (Option 2):  ______________________________  

 Discipline Leader:  ____________________________  

Electrical Engineer Firm (Option 1):  ______________________________  

 Discipline Leader:  ____________________________  
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 Firm (Option 2):  ______________________________  

 Discipline Leader:  ____________________________  

Civil Engineer Firm (Option 1):  ______________________________  

 Discipline Leader:  ____________________________  

 Firm (Option 2):  ______________________________  

 Discipline Leader:  ____________________________  

Landscape Architect Firm:  _______________________________________  

 Discipline Leader:  ____________________________  

Way-finding, Signage  Firm:  _______________________________________  

& Graphic Design Discipline Leader:  ____________________________  

Building Envelope Firm:  _______________________________________  

 Discipline Leader:  ____________________________  

Security Consultant Firm:  _______________________________________  

 Discipline Leader:  ____________________________  

   

Signature  Date 

   

Name   

   

Title   

   

   

Witness  Date 

   

Name   
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SCHEDULE C2 – PROPOSAL SUBMISSION SUMMARY - FINANCIAL 

 
Prime Design Consultant Services for 9 Avenue Parkade 

Complete this form and include in Envelope 2. 

 

Name of Proponent:   

Address   

   

   

Phone:   Fax:   

E-Mail:     

 

 

1. Fixed Fee 

 For the Prime Consultant services described in Phase 1, the fee excluding all 

disbursements and GST, shall be. 

  $  

 

2. Percentage Fee  

For the Prime Consultant’s services as detailed in the “Request for Proposals for Prime 
Design Consultant Services for the 9 Ave Parkade”, the fee excluding all disbursements 
and excluding GST, shall be:  

Total Percentage Fee (excluding all applicable taxes) __________% 

 

Total Disbursements Represented as a Percentage of the Fee    _________% 

 

3. Total Fee Allocation: 

Identify how the fee is allocated to the following phases of the project. 

Phase Percentage of Total Fee 

Concept Design % 

Schematic Design % 

Design Development % 

Construction Documents % 
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Tender Phase % 

Construction  % 

Project Close Out % 

 

3. Hourly/Rates 

Attach the Per Diem or Hourly rate for each resource on the Proponent’s team including 
all sub-consultants  

 

 

   

Signature  Date 

   

Name   

   

Title   

   

   

Witness  Date 

   

Name   
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SCHEDULE D – SITE PLAN AND PROJECT LOCATION 

 

 


